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About this Guide 
Purpose of this Guide 
This guide will enable you to use every option of Tea Board Admin application and 
provides detailed procedures for the same. 

Typographical Conventions 
Before you start, it is important to understand the typographical conventions used in 
this guide: 

This Represents 

Bold Menus, menu options, screen names, section names, 
button names and links.  

CAPS Keys on the keyboard and the product name. 

Table 1 

Note: A Note, providing additional information about a certain topic. 
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How to Get in Touch 
The following sections provide information on how to obtain support for the 
documentation and the software. 

Documentation Support 
NSE.IT welcomes your comments and suggestions on the quality and usefulness of 
this document. For any questions, comments, or suggestions on the documentation, 
you can contact us at  

NSE.IT Limited 

Trade Globe 

Ground Floor, Sir M.V.Road 

Andheri-Kurla Road 

Andheri (East) 

Mumbai - 400 059 

Tel - 2826 8844 

NSEIT Support Team 
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Getting Started 
In this chapter, you will learn about: 

 Logging onto e-Auction system 

 Changing Password 

 Logging out of e-Auction system 

 E-Auction Interface 

 Common Features 

 

Chapter  

1 
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Logging on to e-Auction 
The Login option facilitates you to log on to e-Auction application. 

 To Log on to e-Auction 

1. On the Start menu, point to Programs, and then click TAO. 
2. e-Auction displays the Admin Login screen. 
 
 

 
Figure 1 

 

Field Description 

User Name  Enter the appropriate user or the login 
name. 

 This field is alphanumeric. 

 This field is mandatory. 

Password  Enter the appropriate password. 
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Field Description 

 This field is alphanumeric and requires 
minimum eight characters with one 
character being alphabetic, one being 
numeric and one being a special character. 

 This field is mandatory. 
 
3. Enter the appropriate information in the relevant fields. 
4. Click the Login button to log into the Admin module. 
5. On successful login, e-Auction displays the following screen. 

 
Figure 2 

 

Changing Password 
The Change Password option facilitates you to change your password. The Change 
Password screen is also invoked when you log on to the application for the first 
time. 

 To change your password 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Miscellaneous and then select Change Password. 
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3. Admin module displays the Change Password screen as shown in the following 
figure. 

 
Figure 3 

Field Description 

Old Password  Type your current password. This 
password should be same as entered while 
logging on to e-Auction  

New Password  Type the new password.  

Confirm Password  Retype the new password to confirm the 
password. 

 
4. Click Update Password button to save the new password. 
5. e-Auction displays Password Change Successfully message as shown in the 

following figure  

 
Figure 4 

Logging out from e-Auction 
The Exit option facilitates you to log out from the e-Auction. 

 To log out from the e-Auction 

1. On the e-Auction Admin menu, click Exit. 
2. e-Auction displays the Log Out message as shown in the following screen. 
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Figure 5 

3. Click OK to log out from the e-Auction.  
4. e-Auction logs you out from the application.  
 

 Interface 

 
Figure 6 
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Common Features 

Sorting Columns in Grids 
Sorting is a method of arranging the information in a column in ascending or 
descending order. While working with grids, you can change grid records in 
ascending/descending orders column wise. 
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Maintaining Masters 
In this chapter, you will learn how to: 

The Master Maintenance allows the Auction Admin to create, activate, suspend and / 
or inactive users, grades, mark, etc as per requirements. The following are the 
masters / users can be registered in the system: 

 Maintain Category Master 

 Maintain Mark Master 

 Maintain Grade Master 

 Maintain Warehouse Master 

 Maintain Manufacturer Mapping 

 Maintain Consignee Master 

 Maintain Buyer Master 

 Maintain Auctioneer Master 

 Maintain Sale Program Master 

 Maintain Auction Session Master 

 Maintaining Charges Master 

 Configurable Parameters 

 Mapping to Bidding Buyers 

 

 

Chapter  

2 
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Maintaining Category Master 
The Category Master allows you to view the details like Category, Tea Type and 
Sub Type. 

Viewing Category Details 
 To view a category details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Masters and then select Category Master. 
3. Admin module displays the Category Master screen as shown in the following 

figure. 

 
Figure 7 

4. Select Category, Tea Type or Sub Type, as per your requirement to view their 
respective details. 

5. Click Close button to exit from the current screen. 

 

Maintaining Mark Master 
The Mark Master allows you to define Marks. The Auction Admin can also inactive a 
Mark anytime before the Catalog Closing Date in which case lots belonging to the 
inactive mark would not be available in the Auction Catalog.  

Viewing Mark Master Details 
 To view mark master details 

1. Log on to e-Auction Admin application. 
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2. On the menu bar, click Masters and then select Mark Master. 
3. Admin module displays the Mark Master screen as shown in the following 

figure. 

 
Figure 8 

Field Description 

Mark Name Type the mark name in this text box. 

Mark Code Type the mark code in this text box. 

 
4. Enter the appropriate details. 
5. Click Refresh button to view the mark details. 
6. Admin module displays the refreshed grid list with respective mark details as 

shown in the following screen.  

 
Figure 9 
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Figure 10 

7. Click Close button to exit from the current screen. 
 

Adding Mark Master Details 
 To add mark master details 

1. Log on to e-Auction Admin application.  
2. On the menu bar, click Masters and then select Mark Master. 
3. Admin module displays the Mark Master screen as shown in the following 

figure. 

 
Figure 11 

4. Click Maintenance tab. 



 

Chapter 2 - Maintaining Masters 20 
Maintaining Mark Master 
  

5. Admin module displays the Mark Master screen as shown in the following 
figure. 

 
Figure 12 

   

6. Click Add button to add mark details. 
7. Admin module displays the Mark Master screen as shown in the following 

figure. 

 
Figure 13 

Field Description 

Mark Name*   Type the mark name in this text box. 

Mark Code *  Type the mark code in this text box. 

Manufacturer *  Select the appropriate option from the 
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Field Description 
drop-down list. 

Entity Code *  Auto generated by the system. 

Active/Inactive  Select the Active/Inactivate option as per 
your requirement.  

 
8. Enter the appropriate details. 
9. Click Save button to save the mark details. 
10. Admin module displays the Changes Saved Successfully message as shown 

in the following figure. 

 
Figure 14 

11. Click Close button to exit from the current screen. 
 

Modifying Mark Master Details 
 To modify mark master details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Masters and then select Mark Master. 
3. Admin module displays the Mark Master screen as shown in the following 

figure. 
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Figure 15 

4. Select the mark details you want to modify. 
5. Click Maintenance tab. 
6. Admin module displays the Mark Master screen as shown in the following 

figure. 

 
Figure 16 

7. Click Modify button to update the mark details 
8. Admin module displays the Mark Master screen as shown in the following 

figure. 
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Figure 17 

9. Modify the required details. 
10. Click Save button to save the mark details.  
11. Admin module displays the Changes Saved successfully message as shown in 

the following figure. 

 
Figure 18 

12. Click Close button to exit from the current screen.  
 

Maintaining Grade Master 
The Grade Master allows Auction Admin to define the grades those should be 
common across TTAs. The Auction Admin can also deactivate a Grade anytime before 
the Catalog Closing Date in which case, the lots belonging to the inactive Grade 
would not be available in the Auction catalog. 

Viewing Grade Master Details 
 To view grade master details 

1. Log on to e-Auction Admin application. 
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2. On the menu bar, click Masters and then select Grade Master. 
3. Admin module displays the Grade Master screen as shown in the following 

figure. 

 
Figure 19 

 
 
Field Description 

Grade Name  Type the grade name in this text box. 

Grade Code  Type the grade code in this text box. 

 
4. Enter the appropriate details. 
5. Click Refresh button to view the grade details. 
6. Admin module displays the refreshed grid list with respective grade details as 

shown in the following screen. 
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Figure 20 

 

 
Figure 21 

 
7. Click Close button to exit from the current screen. 
 

Adding Grade Master Details 
 To add grade master details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Masters and then select Grade Master. 
3. Admin module displays the Grade Master screen as shown in the following 

figure. 
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Figure 22 

4. Click Maintenance tab. 
5. Admin module displays the Grade Master screen as shown in the following 

figure. 

 
Figure 23 

6. Click Add button to add grade details. 
7. Admin module displays the Grade Master screen as shown in the following 

figure. 
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Figure 24 

Field Description 

Grade Name *  Type the grade name in this text box. 

Grade Code *  Type the grade code in this text box. 

 
8. Enter the appropriate details. 
9. Click Save button to save the grade details. 
10. Admin module displays the Changes Saved Successfully message as shown 

in the following figure. 

 
Figure 25 

11. Click Close button to exit from the current screen. 
 

Modifying Grade Master Details 
 To modify grade master details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Masters and then select Grade Master. 
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3. Admin module displays the Grade Master screen as shown in the following 
figure. 

 
Figure 26 

4. Select the grade details you want to modify. 
5. Click Maintenance tab. 
6.  Admin module displays the Grade Master screen as shown in the following 

figure. 

 
Figure 27 

7. Click Modify button to update the grade details 
8. Admin module displays the Grade Master screen as shown in the following 

figure. 
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Figure 28 

9. Modify the required details. 
10. Click Save button to save the grade details.  
11. Admin module displays the Changes Saved successfully message as shown 

in the following figure. 

 
Figure 29 

 

12. Click Close button to exit from the current screen. 

Maintaining Warehouse Master 
The Warehouse Master allows Auction Admin to register and save all the details of 
warehouses. This would include warehouses, within the jurisdiction of the TTA as well 
as those owned by the Manufacturers. Each entity should be uniquely identified 
within the entity type within each Auction Organizer. The Admin can activate, 
deactivate or suspend a warehouse in the system. Inactive warehouse will be allowed 
to only login and view data and suspended warehouse would not be allowed to login. 
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Viewing Warehouse Master Details 
 To view warehouse details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Masters and then select Warehouse Master. 
3. Admin module displays the Warehouse Master screen as shown in the 

following figure. 

 
Figure 30 

Field Description 

Warehouse Name   Type the warehouse name in this text box. 

Warehouse Code  Type the warehouse code in this text box. 

 
4. Enter the appropriate details. 
1. Click Refresh button to view the warehouse details. 
2. Admin module displays the refreshed grid list with respective warehouse details 

as shown in the following screen. 
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Figure 31 
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Figure 32 

3. Click Close button to exit from the current screen. 
 

Adding Warehouse Master Details 
 To add warehouse details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Masters and then select Warehouse Master. 
3. Admin module displays the Warehouse Master screen as shown in the 

following figure. 
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Figure 33 

4. Click Maintenance tab. 
5. Admin module displays the Warehouse Master screen as shown in the 

following figure. 
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  Figure 34 

6. Click Add button to add warehouse details. 
7. Admin module displays the Warehouse Master screen as shown in the 

following figure. 



e-Auction User Manual Admin User Manual 

Chapter 2 - Maintaining Masters 35 
Maintaining Warehouse Master 

 
Figure 35 

Field Description 

Warehouse Name *  Type the Warehouse name in this text box. 

Warehouse Code *   Type the Warehouse code in this text box. 

Address *   Type the address details of Warehouse in 
this text box. 

City *  Select the appropriate city from the drop-
down list. 

Contact Person *  Type the contact person’s name in this 
text box. 

Phone No *  Type the phone number in this text box. 

Fax  Type the fax number in this text box. 

Email  Type the email address in this text box. 

Password *  Type the password in this text box. 

Confirm Password *  Retype the password to confirm the 
password. 

Short Name  Enter the short name for the warehouse. 

Active/Inactive/Suspended  Select Active/Inactive/Suspended as per 
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Field Description 
your requirement. 

Entity Code  Auto generated by the system. 

 
8. Enter the appropriate details. 
9. Click Save button to save the warehouse details. 
10. Admin module displays the Changes Saved Successfully message as shown 

in the following figure. 

 
Figure 36 

11. Click Close button to exit from the current screen. 
 

Modifying Warehouse Master Details 
 To modify warehouse master details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Masters and then select Warehouse Master. 
3. Admin module displays the Warehouse Master screen as shown in the 

following figure. 
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Figure 37 

4. Select the warehouse details you want to modify. 
5. Click Maintenance tab. 
6. Admin module displays the Warehouse Master screen as shown in the 

following figure.  
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Figure 38 

7. Click Modify button to update the warehouse details 
8. Admin module displays the Warehouse Master screen as shown in the 

following figure. 
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Figure 39 

9. Modify the required details. 
10. Click Save button to save the warehouse details.  
11. Admin module displays the Changes Saved successfully message as shown in 

the following figure. 

 
Figure 40 

12. Click Close button to exit from the current screen. 
 

Maintaining Manufacturer Mapping 
The Manufacturer Master allows Auction Admin to register the manufacturers along 
with District and Factory Type. At any point in time, the admin can activate, suspend 



 

Chapter 2 - Maintaining Masters 40 
Maintaining Manufacturer Mapping 
  

or deactivate the Manufacturer. Inactive manufacturer will be allowed to only login 
and view data and suspended manufacturer would not be allowed to login. 

Viewing Manufacturer Mapping Details 
 To view manufacturer mapping details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Masters and then select Manufacturer Mapping. 
3. Auction Admin displays the Manufacturer Mapping screen as shown in the 

following figure. 

 
Figure 41 

Field Description 

Manufacturer Name   Type the manufacturer name in this text 
box. 

Teaboard R.C. No.   Type the Teaboard R.C No. in this text 
box. 

 
4. Enter the appropriate details. 
5. Click Refresh button to view the manufacturer details. 
6. Auction Admin displays the refreshed grid list with respective manufacturer 

details as shown in the following screen. 
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Figure 42 
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Figure 43 

 
7. Click Close button to exit from the current screen. 
 

Create Manufacturer Mapping Details 
 To add manufacturer mapping details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Masters and then select Manufacturer Mapping. 
3. Admin module displays the Manufacturer Mapping screen as shown in the 

following figure. 
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Figure 44 

4. Click Maintenance tab. 
5. Admin module displays the Manufacturer Mapping screen as shown in the 

following figure. 
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Figure 45 

6. Click Create Mapping button to create manufacturer mapping details. 
7. Admin module displays the Manufacturer Mapping screen as shown in the 

following figure. 
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Figure 46 

Field Description 

State *  Select the State from the dropdown as per 
requirement to map the manufacturer. 

Manufacturer *   Select the manufacturer radio button; it 
will display the manufacturer name in 
dropdown and corresponding R.C. No. to 
map with District and Factory. 

R.C. No. *  Select the R.C No. radio button; it will 
display the R.C. No. in dropdown and 
corresponding manufacturer name to map 
with District and Factory. 

City   City details will be shown if it is been 
added through Manufacturer site. 

Contact Person   Contact person will be displayed if it is 
been added through Manufacturer site. 

Owner Name   Owner Name will be displayed if it is been 
added through Manufacturer site. 

Phone No   Phone No will be displayed if it is been 
added through Manufacturer site. 
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Field Description 

Mobile No  Mobile No. will be displayed if it is been 
added through Manufacturer site. 

Fax  Fax will be displayed if it is been added 
through Manufacturer site. 

Email  Email will be displayed if it is been added 
through Manufacturer site.. 

TeaBoard Registration No  Teaboard Registration No will be displayed 
if it is been added through Manufacturer 
site.  

Tax Identification No  Tax identification No will be displayed if it 
is been added through Manufacturer site. 

Service Tax Regd No  Service tax Regd No will be displayed if it 
is been added through Manufacturer site..  

Central Excised Regd No  Central Excised Regd No will be displayed 
if it is been added through Manufacturer 
site..  

Revenue District *  Revenue District will be displayed once it is 
been added through Manufacturer site.  

Origin *  Origin will be displayed once it is been 
added through Manufacturer site. 

Plantation District *  Plantation District will be displayed once it 
is been added through Manufacturer site. 

Entity Code  Auto generated by the system. 

Estate Factory/BLF  Estate Factory/ BLF have been select from 
Manufacturer site as per requirement. 

Active/Inactive/Suspended  Select Active/Inactive/Suspended as per 
your requirement. 

 
8. Enter the appropriate details. 
9. Click Save button to save the manufacturer details. 
10. Admin module displays the Manufacturer mapped successfully message as 

shown in the following figure. 
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Figure 46 

11. Click Close button to exit from the current screen. 
 
 

Modifying Manufacturer Mapping Details 
 To modify manufacturer details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Masters and then select Manufacturer Mapping. 
3. Admin module displays the Manufacturer Mapping screen as shown in the 

following figure. 

 
Figure 48 
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4. Select the manufacturer details you want to modify. 
5. Click Maintenance tab. 
6. Admin module displays the Manufacturer Mapping screen as shown in the 

following figure. 

 
Figure 49 

7. Click Modify button to update the manufacturer details 
8. Admin module displays the Manufacturer Mapping screen as shown in the 

following figure. 
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Figure 50 

9. Modify the required details. 
10. Click Save button to save the manufacturer mapping details.  
11. Admin module displays the Record Saved successfully message as shown in 

the following figure. 

 
Figure 51 

12. Click Close button to exit from the current screen. 

Maintaining Consignee Master 
The Consignee Master allows Auction Admin to maintain the consignee details, 
which are then mapped with manufacturer. At any Point in time, the Admin can 
activate, deactivate or suspend a consignee. 
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Viewing Consignee Master Details 
 To view consignee master details 

1. Log on to e-Auction Admin application. 
2. On the e-Auction menu, click Masters and then select Consignee Master. 
3. Admin module displays the Consignee Master screen as shown in the following 

figure. 

 
Figure 52 

Field Description 

Consignee Name   Type the consignee name in this text box. 

Consignee Code  Type the consignee code in this text box. 

 
4. Enter the appropriate details. 
5. Click Refresh button to view the consignee details. 
6. Admin module displays the refreshed grid list with respective consignee details 

as shown in the following screen. 



e-Auction User Manual Admin User Manual 

Chapter 2 - Maintaining Masters 51 
Maintaining Consignee Master 

 
Figure 53 

7. Click Close button to exit from the current screen. 
 

Adding Consignee Master Details 
 To add consignee master details 

1. Log on to e-Auction Admin name. 
2. On the menu bar, click Masters and then select Consignee Master. 
3. Admin module displays the Consignee Master screen as shown in the following 

figure. 
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Figure 54 

4. Click Maintenance tab. 
5. Admin module displays the Consignee Master screen as shown in the following 

figure. 
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Figure 55 

6. Click Add button to add consignee details. 
7. Admin module displays the Consignee Master screen as shown in the following 

figure. 
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Figure 56 

Field Description 

Consignee Name *  Type the consignee name in this text box. 

Consignee Code *   Type the consignee code in this text box. 

Address *   Type the address details of consignee in 
this text box. 

City *  Select the appropriate city from the drop-
down list. 

Contact Person *  Type the contact person’s name in this 
text box. 

Email  Type the email address in this text box. 

Phone *  Type the phone number in this text box. 

Fax  Type the fax number in this text box. 

Active/Inactive/Suspended  Select Active/Inactive/Suspended as per 
your requirement. 

 
8. Enter the appropriate details. 
9. Click Save button to save the consignee details. 
10. e-Auction displays the Changes Saved successfully message as shown in the 

following figure. 
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Figure 57 

11. Click Close button to exit from the current screen. 
 

Modifying Consignee Master Details 
 To modify consignee master details 

1. Log on to e-Auction Admin module. 
2. On the menu bar, click Masters and then select Consignee Master. 
3. Admin module displays the Consignee Master screen as shown in the following 

figure. 

 
Figure 58 

4. Select the consignee details you want to modify. 
5. Click Maintenance tab. 
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6. Admin module displays the Consignee Master screen as shown in the following 
figure. 

 
Figure 59 

7. Click Modify button to update the consignee details. 
8. Admin module displays the Consignee Master screen as shown in the following 

figure. 
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Figure 60 

9. Modify the required details. 
10. Click Save button to save the manufacturer details.  
11. Admin module displays the Changes Saved successfully message as shown 

in the following figure. 

 
Figure 61 

12. Click Close button to exit from the current screen. 
 

Maintaining Buyer Master 
The Buyer Master allows Auction Admin to register and save all the details of buyer. 
The display name can be same / different across Auction Organizers. Within an 
Auction Organizer, the display name will be same for an entity and his associates 
only. For e.g. J001 (Main Buyer), J002 and J003 (Associate Buyers) will have the 
same display Name of Jaiprakash Tea Traders. Each entity should be uniquely 
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identified within the entity type within each Auction Organizer. At any point in time, 
the admin can activate, suspend or deactivate the Buyer. Auxiliary Buyer or Principal 
Buyers, in case of Cochin, will have a view only access to the auction process, but 
will not be able to participate in the auction process. Inactive buyer will be allowed to 
only login and view data and suspended buyer would not be allowed to login. 

Viewing Buyer Master 
 To view buyer master details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Masters and then select Buyer Master. 
3. Admin module displays the Buyer Master screen as shown in the following 

figure. 

 
Figure 62 

Field Default Value Validation Description 

Buyer 
Name 

 Blank  Alphanumeri
c 

 Non 
Mandatory 

 Type the 
buyer 
name in 
this text 
box. 

Buyer Code  Blank  Alphanumeri  Type the 
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c 

 Non 
Mandatory 

buyer code 
in this text 
box. 

4. Enter the appropriate details in buyer name text box. 
5. Click Refresh button to view the buyer details. 
6. Admin module displays the refreshed grid list with respective buyer details as 

shown in the following screen. 

 
Figure 63 

7. Enter the appropriate details in buyer name text box. 
8. Click Refresh button to view the buyer details. 
9. Admin module displays the refreshed grid list with respective buyer details as 

shown in the following screen. 
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Figure 64 

 
10. Click Close button to exit from the current screen. 

Adding Buyer Master Details 
 To add buyer master details 

1. Log on to e-Auction Admin application. 
2. On the e-Auction menu, click Masters and then select Buyer Master. 
3. Admin module displays the Buyer Master screen as shown in the following 

figure. 



e-Auction User Manual Admin User Manual 

Chapter 2 - Maintaining Masters 61 
Maintaining Buyer Master 

 
Figure 65 

4. Click Maintenance tab. 
5. Admin module displays the Buyer Master screen as shown in the following 

figure. 
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Figure 66 

6. Click Add button to add buyer details. 
7. e-Auction displays the Buyer Master screen as shown in the following figure. 
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Figure 67 

Field Default Value Validation Description 

Buyer Name *  Blank  Alphanum
eric with 
special 
characters 

 Mandatory 

 Unique 
across 
PAN India 

 Type the 
buyer name 
in this text 
box. 

Buyer Code *  Blank  Alphanum
eric 

 Mandatory 

 Type the 
buyer code 
in this text 
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Field Default Value Validation Description 
box. 

Head Office 
Address *  

 Blank  Alphanum
eric with 
special 
characters 

 Mandatory 

 Type the 
head office 
address 
details of 
buyer in 
this text 
box. 

Local Office 
Address  

 Blank  Alphanum
eric with 
special 
characters 

 Non 
Mandatory 

 Type the 
local 
address 
details of 
buyer in 
this text 
box. 

Contact Person 
* 

 Blank  Alphabets  

 Mandatory 

 Type the 
contact 
person’s 
name in 
this text 
box. 

City *  Blank  Alphabets  

 Mandatory 

 Select the 
appropriate 
city from 
the drop-
down list. 

Phone No *  Blank  Numeric 

 Mandatory 

 Type the 
phone 
number in 
this text 
box. 

Mobile No   Blank  Numeric 

 Non 
Mandatory 

 Type the 
mobile 
number in 
this text 
box. 

Year Of 
Registration 

 Current 
Year 

 Non 
Mandatory 

 Select the 
appropriate 
year of 
registration. 

Fax  Blank  Numeric 

 Non 
Mandatory 

 Type the 
fax number 
in this text 
box. 

Email  Blank  Alphanum
eric with 

 Type the 
email 
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special 
characters 

 Non 
Mandatory 

address in 
this text 
box. 

TNGST No.  Blank  Alphanum
eric with 
special 
characters 

 Non 
Mandatory 

 Type the 
TNGST No. 
in this text 
box. 

Tea Board 
Registration No 

 Blank  Alphanum
eric with 
special 
characters 

 Mandatory 

 Mandatory 
Format as 
Kol/B- and 
SI/B- (for 
South 
India) 

 Type the 
Tea Board 
registration 
number in 
this text 
box. 

Tax 
Identification 
No 

 Blank  Alphanum
eric with 
special 
characters 

 Non 
Mandatory 

 Type the 
tax 
identificatio
n number in 
this text 
box. 

CST No  Blank  Alphanum
eric 

 Mandatory 
if 
InterState 
Buyer is 
kept 
checked. 

 Non 
mandator
y if 
InterState 
Buyer is 
unchecked 

 Type the 
tax 
identificatio
n number in 
this text 
box. 

Service Tax 
Regd No 

 Blank  Alphanum
eric with 
special 
characters 

 Type 
service tax 
registered 
number in 
this text 
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Field Default Value Validation Description 

 Non 
Mandatory 

box.  

Tea Board 
Exporters 
License No 

 Blank  Alphanum
eric with 
special 
characters 

 Non 
Mandatory 

 Type the 
Tea Board 
exporter’s 
license 
number in 
this text 
box.  

Password *  Blank  Alphanum
eric  

 Special 
characters 
optional 

 Minimum 
length of 
8 
characters 

 Maximum 
length of 
20 
characters 

 Mandatory 

 Type the 
password in 
this text 
box. 

Confirm 
Password * 

 Blank  Same as 
Password 

 Mandatory 

 Retype the 
password to 
confirm the 
password. 

Entity Code    Blank  Mandatory  Auto 
generated 
by the 
system. 

Send Email  Uncheck
ed 

 Non 
Mandatory 

 Click on this 
check box if 
requiremen
t is there. 

Active/Inactive
/Suspended 

 InActive  Mandatory  Select 
Active/Inact
ive/Suspen
ded as per 
the 
requiremen
t. 

VAT No  Blank  Non 
Mandatory 

 Enter 
appropriate 
state VAT 
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No against 
the 
respective 
state if 
available. 

 
8. Enter the appropriate details. 
9. Before clicking on Save button, click on VAT/CST Detail button. 
10. The system will display the following message as shown below. 

 

 
 

11. If the buyer is not registered with the RC No. in any other center then the 
above message will be displayed. 

12. Enter the appropriate VAT/CST details. 
13. If the buyer is registered with the RC No. in any other center then the VAT/CST 

details will be auto populated in the screen. 
14. If user clicks on Save button without clicking on VAT/CST Detail then system 

will display the following message as shown below. 
 

 
 

15. If user has kept InterState Buyer field checked then the system will display the 
following message as shown below. 
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16. If user enters the CST No and clicks on Save then InterState Buyer field will be 
automatically checked with a tick symbol. 

17. The VAT/CST details entered by the Admin of any one auction center will be 
reflected in the other auction centers where he or she is registered with the 
same RC No. 

18. Click Save button to save the buyer details. 
19. e-Auction displays the Changes Saved Successfully message as shown in the 

following figure. 

 
Figure 68 

20. Click Close button to exit from the current screen. 

Modifying Buyer Master Details 
 To modify buyer master details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Masters and then select Buyer Master. 
3. Admin module displays the Buyer Master screen as shown in the following 

figure. 
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Figure 69 

4. Select the buyer details you want to modify. 
5. Click Maintenance tab. 
6. Admin module displays the Buyer Master screen as shown in the following 

figure. 
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Figure 70 

7. Click Modify button to update the buyer details 
8. Admin module displays the Buyer Master screen as shown in the following 

figure. 
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Figure 71 

9. Modify the required details. 
10. Click Save button to save the buyer details.  
11. Admin module displays the Changes Saved successfully message as shown in 

the following figure. 
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Figure 72 

12. Click Close button to exit from the current screen. 
 
 
 
 

Adding Buyer Associate Details 
 To add buyer master details 

1. Log on to e-Auction Admin application. 
2. On the e-Auction menu, click Masters and then select Buyer Master. 
3. Admin module displays the Buyer Master screen as shown in the following 

figure. 
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Figure 73 

4. Click Maintenance tab. 
5. Admin module displays the Buyer Master screen as shown in the following 

figure. 
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Figure 74 

6. Click Add Associate button to add buyer details. 
7. e-Auction displays the Buyer Master screen as shown in the following figure. 
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Figure 75 

Field Description 

Buyer Name *  Auto populated of the Main Buyer. 

Buyer Code *  Type the buyer code in this text box. 

Head Office Address *   Type the head office address details of 
buyer in this text box. 

Local Office Address   Type the local address details of buyer in 
this text box. 

Contact Person *  Type the contact person’s name in this text 
box. 

City *  Select the appropriate city from the drop-
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Field Description 
down list. 

Phone No *  Type the phone number in this text box. 

Mobile No   Type the mobile number in this text box. 

Year Of Registration  Select the appropriate year of registration. 

Fax  Type the fax number in this text box. 

Email  Type the email address in this text box. 

TeaBoard Registration No*  Auto populated of the Main Buyer. 

Tax Identification No  Type the tax identification number in this 
text box. 

CST No  Auto populated of the Main Buyer. 

Service Tax Regd No  Type service tax registered number in this 
text box.  

Tea Board Exporters License 
No 

 Type the Tea Board exporter’s license 
number in this text box.  

Password *  Type the password in this text box. 

Confirm Password *  Retype the password to confirm the 
password. 

Send Mail  Select check box as per your requirement 

Entity Code  Auto generated by the system 

Active/Inactive/Suspended  Select Active/Inactive/Suspended as per 
your requirement. 

VAT No  Auto populated of the Main Buyer. 

 
8. Enter the appropriate details. 
9. Click Save button to save the buyer details. 
10. e-Auction displays the Changes Saved Successfully message as shown in the 

following figure. 
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Figure 76 

11. Click Close button to exit from the current screen. 
Note: The Add Associate button allows the buyer to create more buyers under him; 
those are going to have the same options available which buyers have. 

 
 

Maintaining Auctioneer Master 
The Auctioneer Master allows Auction Admin to register and save all the details of 
Auctioneers. No two auctioneers within the one auction center can have same display 
name except that for associates created within an auctioneer. They could be same 
across auction centers. Each entity should be uniquely identified within the entity 
type within each Auction Organizer. At any point in time, the admin can activate, 
suspend or deactivate the Auctioneer. Inactive Auctioneer will be allowed to only 
login and view data and suspended auctioneer would not be allowed to login. 

Viewing Auctioneer Master Details 
 To view auctioneer master 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Masters and then select Auctioneer Master. 
3. Admin module displays the Auctioneer Master screen as shown in the 

following figure. 
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Figure 83 

Field Description 

Auctioneer Name   Type the auctioneer name in this text box. 

Auctioneer Code  Type the auctioneer code in this text box. 

 
4. Enter the appropriate details. 
5. Click Refresh button to view the auctioneer details. 
6. Admin module displays the refreshed grid list with respective auctioneer details 

as shown in the following screen. 
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Figure 84 
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Figure 85 

7. Click Close button to exit from the current screen. 
 

Adding Auctioneer Master Details 
 To add auctioneer master details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Masters and then select Auctioneer Master. 
3. Admin module displays the Auctioneer Master screen as shown in the 

following figure. 
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Figure 86 

4. Click Maintenance tab. 
5. Admin module displays the Auctioneer Master screen as shown in the 

following figure. 
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Figure 87 

6. Click Add button to add auctioneer details. 
7. Admin module displays the Auctioneer Master screen as shown in the 

following figure. 
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Figure 88 

Field Description 

Auctioneer Name *  Type the Auctioneer Name in this text box. 

Auctioneer Code *   Type the Auctioneer Code in this text box. 

Address *    Type the Address Details of auctioneer in 
this text box. 

City *  Select the appropriate City from the drop-
down list. 

Contact Person *  Type the Contact Person’s name in this 
text box. 

Phone No *  Type the Phone Number in this text box. 

Mobile No  Type the Mobile Number in this text box. 

Fax  Type the Fax Number in this text box. 

Email  Type the Email Address in this text box. 

TeaBoard Registration No  Type the TeaBoard Registration No. in this 
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Field Description 
text box.  

Tax Identification No  Type the Tax Identification No. in this text 
box. 

Service Tax Regd No  Type Service Tax Registered No. in this 
text box.  

VAT Registration No.  Type VAT Registration No. in this text box. 

CST Registration No.  Type CST Registration No. in this text box. 

Password *  Type the password in this text box. 

Confirm Password *  Retype the password to confirm the 
password. 

Entity Code  Type an Entity code in this text box 

Send Email  Select check box as per your requirement. 

Active/Inactive/Suspended  Select Active/Inactive/Suspended as per 
your requirement. 

 
8. Enter the appropriate details. 
9. Click Save button to save the auctioneer details. 
10. Admin module displays the Changes Saved Successfully message as shown 

in the following figure. 

 
Figure 89 

11. Click Close button to exit from the current screen. 

 

Modifying Auctioneer Master Details 
 To modify auctioneer master details 

1. Log on to e-Auction. 
2. On the menu bar, click Masters and then select Auctioneer Master. 
3. Admin module displays the Auctioneer Master screen as shown in the 

following figure. 
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Figure 90 

4. Select the auctioneer details you want to modify. 
5. Click Maintenance tab. 
6. e-Auction displays the Auctioneer Master screen as shown in the following 

figure. 
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Figure 91 

7. Click Modify button to update the auctioneer details 
8. Admin module displays the Auctioneer Master screen as shown in the 

following figure. 
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Figure 92 

9. Modify the required details. 
10. Click Save button to save the auctioneer details.  
11. Admin module displays the Changes Saved successfully message as shown in 

the following figure. 

 
Figure 92 

12. Click Close button to exit from the current screen. 

Note: The Add Associate button allows you to add a proxy who can login and 
participate on behalf of the auctioneer. 
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Maintaining Sale Program Master 
The Sale Program Master allows Auction Admin to create sale program thereby 
describing the auction schedule.  

Viewing Sale Program Master Details 
 To view sale program master details 

1. Log on to e-Auction Admin application. 
2. On the menu bar Masters and then select Sale Program Master. 
3. Admin module displays the Sale Program Master screen as shown in the 

following figure. 

 
Figure 93 

Field Description 

Season    Select the appropriate season from the 
drop-down list. 

Sale No  Select the appropriate sale no from the 
drop-down list. 
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4. Enter the appropriate details. 
5. Click Refresh button to view the sale program details 
6. Admin module displays the refreshed grid list with sale program details as 

shown   the following figure. 

 
Figure 94 

7. Click Close button to exit from the current screen. 
 

Adding Sale Program Master Details 
 To add sale program master details 

1. Log on to e-Auction Admin application 
2. On the menu bar Masters and then select Sale Program Master. 
3. Admin module displays the Sale Program Master screen as shown in the 

following figure. 
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Figure 95 

4. Click Maintenance tab. 
5. Admin module displays the Sale Program Master screen as shown in the 

following figure. 
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Figure 96 

6. Click Add button to add sale program details. 
7. Admin module displays the Sale Program Master screen as shown in the 

following figure. 
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Figure 97 

Field Description 

Season  Select the appropriate season from the 
drop-down list. 

Sale No  Select the appropriate sale number from 
the drop-down list. 

Catalog Closing Date  Displays the catalog closing date. 

Catalog Publishing Date  Displays the Catalog publishing date 

No of Auction Days  Select the appropriate number of auction 
days 

Tea Type  Select the appropriate tea type from the 
drop-down list. 

Sale Date  Select the required sale date from the date 
calendar. 

 Sale date should be greater then the 
current date. 

Buyer’s Prompt  Date  Displays the buyer’s prompt date 
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Field Description 

Sellers Prompt Date  Displays the seller’s prompt date 

 
8. Enter the appropriate details. 
9. Click Save button to save the sale program details. 
10. Admin module displays the Changes Saved Successfully message as shown 

in the following figure. 

 
Figure 98 

11. Click Close button to exit from the current screen. 
 

Modifying Sale Program Master Details 
 To modify sale program master details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Masters and then select Sale Program Master. 
3. Admin module displays the Sale Program Master screen as shown in the 

following figure. 
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Figure 99 

4. Select the sale program details you want to modify. 
5. Click Maintenance tab. 
6. Admin module displays the Sale Program Master screen as shown in the 

following figure. 
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Figure 30 

7. Click Modify button to update the sale program details.  
8. Admin module displays the Sale Program Master screen as shown in the 

following figure. 
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Figure 31 
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Figure 32 

9. Modify the required details. 
10. Click Save button to save the sale program details.  
11. Admin module displays the Changes Saved successfully message as shown in 

the following figure. 

 
Figure 33 

12. Click Close button to exit from the current screen. 
 

Note: Auction dates can be changed till one day prior to Auction day. 
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Maintaining Auction Session Master 
The Auction Session Master allows Auction Admin to create the one or more 
sessions for an auction day. All other stakeholders will have view only access to the 
Auction Session. Auction session can have status as Inactive, Cancelled and Closed. 
Inactive Status changes to Active once session is “Active”. When session gets over its 
status changes to “Closed”. When the Admin cancels the session, its Status changes 
to “cancelled”. 

Viewing Auction Session Master Details 
 To view auction session master details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Masters and then select Auction Session Master. 
3. Admin module displays the Auction Session Master screen as shown in the 

following figure. 

 
Figure 34 

Field Description 

Season    Select the appropriate season from the 
drop-down list. 

Sale Date  Select the sale date from the date 
calendar. 

Tea Type  Select the appropriate tea type from the 
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Field Description 
drop-down list 

Sale No  Select the appropriate sale no from the 
drop-down list. 

No of Sessions  Displays the number of sessions.  

 
4. Enter the appropriate details. 
5. Click Refresh button to view the auction session master details 
6. Admin module displays the refreshed grid list with auction session master 

details as shown in the following figure. 

 
Figure 35 

7. Click Close button to exit from the current screen. 
 

Adding Auction Session Master Details 
 To add auction session master details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Masters and then select Auction Session Master. 
3. Admin module displays the Auction Session Master screen as shown in the 

following figure. 
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Figure 36 

4. Click Maintenance tab. 
5. Admin module displays the Auction Session Master screen as shown in the 

following figure. 

 
Figure 37 

6. Click Add button to add auction session details. 
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7. Admin module displays the Auction Session Master screen as shown in the 
following figure. 

 
Figure 38 

 
 
Field Description 

Season  Select the appropriate season from the 
drop-down list. 

Sale Date  Select the sale date from the date 
calendar. 

Tea Type   Select the appropriate tea category from 
the drop-down list. 

Sale No  Select the sale number from drop-down 
list. 

No of Sessions  Type the number of sessions in this text 
box. 

Auctioneer  Displays the Auctioneer name. 

Start Time  Double click on this cell to fill the data. 

 Type the session start time in this text 
box. 

 Time should be in proper format 
.e.g.10:00AM  

End Time   Double click on this cell to fill the data. 

 Type the session ending time in this text 
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Field Description 
box.  

 Time should be in proper format 
.e.g.15:00PM 

8. Enter the appropriate details. 
9. Click Save button to save the auction session details. 
10. Admin module displays the Changes Saved Successfully message as shown 

in the following figure. 

 
Figure 39 

11. Click Close button to exit from the current screen. 
 

Modifying Auction Session Master Details 
 To modify auction session master details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Masters and then select Auction Session Master. 
3. Admin module displays the Auction Session Master screen as shown in the 

following figure. 
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Figure 40 

4. Select the auction session details you want to modify. 
5. Click Maintenance tab. 
6. Admin module displays the Auction Session Master screen as shown in the 

following figure. 

 
Figure 41 

7. Click Modify button to update the auction session details.  
8. Admin module displays the Auction Session Master screen as shown in the 

following figure. 
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Figure 42 

 

 
Figure 43 

9. Modify the required details. 
10. Click Save button to save the auction session details.  
11. Admin module displays the Changes Saved Successfully message as shown 

in the following figure. 
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Figure 44 

12. Click Close button to exit from the current screen. 
 

Note: Session timings can be modified at anytime before they begin, by canceling 
and redefining the session for another time slot. 

Maintaining Charge Master 
The Charge Master allows Auction Admin to configure charges and taxes applicable 
at their respective auction centers. TAO can also define the rates applicable and the 
value on which those charges or taxes are levied. These charges shall be maintained 
separately for Buyers and Sellers, which shall be in turn used for creation of Contract 
Notes. 

Viewing Charge Master Details for Buyers 
 To view Charge Master details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Masters and then select Charges Master. 
3. Admin module displays the Charges Master screen as shown in the following 

figure. 
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Figure 45 

Field Description 

Buyer/Seller/Warehouse  Select the Buyer from the option button. 

Charge Name  Displays the charge name. 

Charge Code  Select the appropriate charge code from 
the drop-down list. 

 
4. Enter the appropriate details. 
5. Click Refresh button to view the charge master details 
6. Admin module displays the refreshed grid list with charge master details as 

shown in the following figure. 
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Figure 46 

7. Click Close button to exit from the current screen. 0. 
 

Adding Charge Master Details for Buyers 
 To view charge master details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Masters and then select Charges Master. 
3. Admin module displays the Charges Master screen as shown in the following 

figure. 
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Figure 47 

4. Click Maintenance tab. 
5. Admin module displays the Charges Master Maintenance screen as shown in 

the following figure. 

 
Figure 48 

6. Admin module displays the Charges Master Maintenance screen as shown in 
the following figure. 
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7. Click the Add button to add the charges details. 
8. Admin module displays the Charges Master Maintenance screen as shown in 

the following figure. 

 
Figure 49 

Field Description 

Charge Name  Displays the charge name. 

Charge Code  Select the appropriate charge code from 
the drop-down list. 

Rs /%  Select the appropriate option from the 
drop-down list. 

Value  

Export Sales  Type the value for export sales. 

Within State Sales  Type the value for Within State sales. 

Inter State Sales  Type the value for Inter State sales. 

Active/Inactive  Select the appropriate status i.e. 
Active/Inactive.    

Effective From Date  Select the appropriate date from the date 
calendar. 

Effective To Date  Select the appropriate date from the date 
calendar.  
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9. Enter the appropriate details. 
10. Click Save button to save the charge master details 
11. Admin module displays the Changes Saved Successfully message as shown 

in the following figure. 

 
Figure 50 

12. Click Close button to exit from the current screen. 0. 

Modifying Charges Master Details for Buyers 
 To modify charge master details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Masters and then select Charge Master. 
3. Admin module displays the Charge Master screen as shown in the following 

figure. 

 
Figure 51 
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4. Select the charges details you want to modify. 
5. Click Maintenance tab. 
6. Admin module displays the Charges Master screen as shown in the following 

figure. 

 
Figure 52 

7. Click Modify button to update the charges details.  
8. Admin module displays the Charges Master screen as shown in the following 

figure. 

 
Figure 53 
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9. Modify the required details. 
10. Click Save button to save the charges master details.  
11. Admin module displays the Changes Saved successfully message as shown in 

the following figure. 

 
Figure 54 

12. Click Close button to exit from the current screen. 0. 

Viewing Charge Master Details for Sellers 
 To view charge master details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Masters and then select Charge Master. 
3. Admin module displays the Charges Master screen as shown in the following 

figure. 

 
Figure 55 
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Field Description 

Buyer/Seller/Warehouse   Select Seller as from the option button. 

Charge Name  Displays the charge name. 

Charge Code  Select the appropriate charge code from 
the drop-down list. 

 
4. Enter the appropriate details 
5. Admin module displays the Charges Master screen as shown in the following 

figure. 

 
Figure 56 

6. Click Close button to exit from the current screen. 0. 

Adding Charge Master Details for Sellers 
 To add charge master details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Masters and then select Charges Master. 
3. Admin module displays the Charges Master screen as shown in the following 

figure. 
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Figure 57 

4. Select the Seller and then Click Maintenance tab. 
5. Admin module displays the Charges Master Maintenance screen as shown in 

the following figure. 

 
Figure 58 

6. Click the Add button to add the charges details. 
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7. Admin module displays the Charge Master Maintenance screen as shown in 
the following figure. 

 
Figure 59 

 
8. Enter the appropriate details. 
9. Click Save button to save the charge master details 
10. Admin module displays the Changes Saved Successfully message as shown 

in the following figure. 

 
Figure 60 

11. Click the Close button to exit from the current screen. 0. 

Modifying Charges Master Details for Sellers 
 To view charge master details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Masters and then select Charges Master. 
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3. Admin module displays the Charges Master screen as shown in the following 
figure. 

 
Figure 61 

4. Select the Seller and then click Maintenance tab. 
5. Select the details you want to modify. 
6. Admin module displays the Charges Master Maintenance screen as shown in 

the following figure. 

 
Figure 62 
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7. Click the Modify button to modify the charges details. 
8. Admin module displays the Charges Master Maintenance screen as shown in 

the following figure. 

 
Figure 63 

9. Modify the required details. 
10. Click Save button to save the charge master details 
11. Admin module displays the Changes Saved Successfully message as shown 

in the following figure. 

 
Figure 64 

12. Click Close button to exit from the current screen. 0. 

Viewing Charge Master Details for Warehouse 
 To view charge master details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Masters and then select Charge Master. 
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3. Admin module displays the Charges Master screen as shown in the following 
figure. 

 
Figure 65 

 
 
Field Description 

Buyer/Seller/Warehouse   Select warehouse as from the option 
button. 

Charge Name  Displays the charge name. 

Charge Code  Select the appropriate charge code from 
the drop-down list. 

 
4. Enter the appropriate details 
5. Admin module displays the Charges Master screen as shown in the following 

figure. 
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Figure 66 

6. Click Close button to exit from the current screen. 0. 

Adding Charge Master Details for Warehouse 

To add charge master details 
1. Log on to e-Auction Admin application. 
2. On the menu bar, click Masters and then select Charges Master. 
3. Admin module displays the Charges Master screen as shown in the following 

figure. 
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Figure 67 

4. Select the Seller and then Click Maintenance tab. 
5. Admin module displays the Charges Master Maintenance screen as shown in 

the following figure. 

 
Figure 68 

6. Click the Add button to add the charges details. 
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7. Admin module displays the Charge Master Maintenance screen as shown in 
the following figure. 

 
Figure 69 

 
8. Enter the appropriate details. 
9. Click Save button to save the charge master details 
10. Admin module displays the Changes Saved Successfully message as shown 

in the following figure. 

 
Figure 70 

11. Click the Close button to exit from the current screen. 0. 

Modifying Charges Master Details for Warehouse 
 To view charge master details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Masters and then select Charges Master. 
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3. Admin module displays the Charges Master screen as shown in the following 
figure. 

 
Figure 71 

4. Select the Seller and then click Maintenance tab. 
5. Select the details you want to modify. 
6. Admin module displays the Charges Master Maintenance screen as shown in 

the following figure. 
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Figure 72 

7. Click the Modify button to modify the charges details. 
8. Admin module displays the Charges Master Maintenance screen as shown in 

the following figure. 

 
Figure 73 

9. Modify the required details. 
10. Click Save button to save the charge master details 
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11. Admin module displays the Changes Saved Successfully message as shown 
in the following figure. 

 
Figure 74 

12. Click Close button to exit from the current screen. 0. 
 

Configurable Parameters 
The Configurable Parameter option allows the Admin to configure the auction 
rules. The rules set by the Admin would be applicable for the entire sale program.  

 To set the parameters 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Masters and then select Configurable Parameter. 
3. Admin module displays the Configurable Parameter screen as shown in the 

following figure. 
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Figure 75 

Field Description 

Dates  

Auction Date  This field displays the auction date. 

Catalog Closing and 
Publishing Date 

 Type the Catalog closing and Publishing 
date in this text box. 

Buyer’s Prompt Date  Type the buyer’s prompt date in this text 
box. 

Seller’s Prompt Date  Type the seller’s prompt date in this text 
box. 

Knock Down Process  

Minimum Bidding Time as a 
% of Session Duration 

 Type the minimum bidding time in this 
text box. 

No of Active Lots  * No. of 
Cycles 

 (Type the number of active lots to be 
displayed in this text box) * (Type the 
number of active cycles to be included in 
the  batch) 
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Field Description 

Time Interval between 2 
cycle of active lots 

 Type the time interval between 2 cycles of 
the active lots in this text box. 

Duration of Active Lots  Type the duration of active lots in this text 
box. 

Enable Knock Down at 
Reserve Price(For Auto Bid) 

 Select/Deselect checkbox to Enable or 
Disable the Feature. This field is Auction 
Centre specific 

Minimum Number of 
Packages(Bidding) 

 Type the minimum number of packages 
applicable during session in this text box. 

Division of Lots  Type the no of buyers among which lots 
shall be divided based on number of 
packages. 

No of Packages No of Buyers 

Minimum Number of 
Packages 

 Type the minimum number of packages in 
this text box. 

Permissible Increase Over 
Highest Bid Price (%) 

 Type the permissible increase over highest 
bid in this text box. 

Minimum number of 
packages (Invoice) 

 Type the minimum number of packages for 
invoice in this text box. 

Reprint After (Weeks)  Type the value for reprint after weeks. 

Allow Bidders Anonymity  Click on this check box to enable this 
feature. 

Enable Uniform Tick Size  Select/Deselect check box to 
Enable/Disable this feature. This field is 
Auction Centre specific 

% Difference to Show RP  Type Digits in whole Numbers. This field is 
Auction Centre specific 

Extension Window  Select Enable Extension Window and add 
the Number of extension cycle and 
Extension in seconds from the dropdown.  

 
4. Admin module displays the Configurable Parameter screen as shown in the 

following figure. 
5. Enter the proper details. 
6. Click Apply button to save the updated details. 
7. Admin module displays the Changes Saved Successfully message as shown 

in the following figure. 
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Figure 76 

 
8. Click Close button to exit from the current screen. 

 
Note: Configurable Parameters will be now Read Only for TAO. Only No. of Active 
Lots x No. of Cycles will be modifiable by TAO auction center wise. 
 
Minimum value for No. of Active Lots field is 5 and maximum is 10. 

 
 

 



 

Chapter 3 - Pre Auction 128 
Maintaining Invoice Details 
  

Pre Auction 
The Pre-Auction process identifies the activities done by the entities before the 
auction date. The activities are Configurable Parameters, Creation of Sale Program, 
Creation of Auction Process, Creation of My Catalog, Planning and Monitoring etc  

 Maintain Invoice Details 

 Maintain AWR 

 Maintain Auction Catalog 

 Maintain Pre-Auction Status Report 

 

Maintaining Invoice Details 
The Invoice is prepared by the manufacturer and sent to the warehouse along with 
the dispatch of tea. If required by the users, upload of invoices could be provided in 
to the system to avoid duplication of work, if it is already being entered in another 
system.  

Viewing Invoice List 
 To view invoice details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Pre Auction and then select View Invoice. 
3. Admin module displays the Invoice List screen as shown in the following 

figure. 

Chapter  

3 
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Figure 77 

Field Description 

Season    Select the appropriate season from the 
drop-down list. 

Sale No  Select the appropriate sale no from the 
drop-down list. 

Invoice No  Select the appropriate invoice number 
from the drop-down list. 

Manufacturer  Select the appropriate manufacturer from 
the drop-down list. 

 
4. Enter the appropriate details. 
5. Click Refresh button to view the invoice list. 
6. Admin module displays the refreshed grid list with invoice details as shown in 

the following figure. 
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Figure 78 

7. Click Close button to exit from the current screen. 0. 
 

Printing Invoice Details 
 To print invoice details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Pre Auction and then select View Invoice. 
3. Admin module displays the Invoice screen as shown in the following figure. 
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Figure 79 

4. Select the invoice by single clicking on respected row. 
5. Click Maintenance tab to view the invoice details.  
6. Admin module displays the Invoice Details screen as shown in the following 

figure. 



 

Chapter 3 - Pre Auction 132 
Maintaining Invoice Details 
  

  

Figure 80 

7. Click Print button to print the invoice details. 
8. Buyer module displays the Print Options screen as shown in the following 

figure. 
 

 
Figure 81 
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9. Click OK button. 
10. Buyer module displays the Page Setup screen as shown in the following figure. 

 
Figure 82 

11. Setup the Page option as per the requirement, then click OK button. 
12. Buyer module displays the Print Preview screen as shown in the following 

figure. 
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Figure 83 

13. Click Print to print the Auction Catalog Details.  

14. Click Close button to exit from the current screen.0. 
Note: To view invoice details, you can also double click on the invoice list.  
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Exporting Invoice Details 
 To export Invoice Details 

1. Log on to e-Auction Admin Application. 
2. On the menu bar, click Pre Auction and then select View Invoice. 
3. Admin module displays the View Invoice screen as shown in the following 

figure. 

 
Figure 84 

4. Select the invoice by single clicking on respected row. 
5. Click Maintenance tab to view the invoice details.  
6. Admin module displays the Invoice Details screen as shown in the following 

figure. 
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Figure 85 

7. Click the Export button. 
8. Admin module displays the Save As dialogue box as shown in the following 

figure. 
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Figure 86 

9. Select the location of your choice from the Desktop scroll down bar. 
10. Type the File name. 
11. Click on the Save button. 
12. Admin module displays the message as shown in the following figure. 
  

 
Figure 87 

13. Click OK button to export the file. 0. 

Maintaining AWR Details 
The AWR (Arrival and Weighment Receipt) is prepared by the warehouse once the 
tea is received at their end. If required by the users, upload of AWRs could be 
provided in to the system to avoid duplication of work, if it is already being entered 
in another system.  

The following users will have access to the AWRs as described below. 
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Auction Admin: The Auction Admin can view all the AWRs entered by the 
Auctioneer under that TTA (Tea Traders Association). 

Warehouse: The Warehouse can create AWRs depending on the invoice received 
from the manufacturer. In case, the Manufacturer is not able to enter the invoice 
details online or provide it in a soft copy, then the Warehouse would be able to enter 
invoice details & then create AWR from the same. 

Auctioneer: The Auctioneer can view the details of the AWR Entry Form & can 
modify its details .The Auctioneer could be provided the functionality to enter Invoice 
& AWR details, if the same is not entered by the Manufacturers & Warehouse 
respectively. 

 

Viewing AWR Details 
 To view AWR details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Pre Auction and then select View AWR. 
3. Admin module displays the AWR Details screen as shown in the following 

figure. 

 
Figure 88 

 
Field Description 

Season    Select the appropriate season from the 
drop-down list. 

Sale No  Select the appropriate sale no from the 
drop-down list. 
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Field Description 

Status  Select the appropriate status from the 
drop-down list. 

Grade  Select the appropriate Grade from the 
drop-down list.  

AWR No  Select the appropriate AWR number from 
the drop-down list.  

Manufacturer  Select the appropriate manufacturer from 
the drop-down list. 

Warehouse  Select the appropriate warehouse from the 
drop-down list. 

 
4. Enter the appropriate details. 
5. Click Refresh button to view the AWR details list. 
6. Admin module displays the refreshed grid list with AWR details as shown in the 

following figure. 

 
Figure 89 

7. Click Print button to print the AWR details. 
8. Click Close button to exit from the current screen. 
 

Printing AWR Details 
 To print AWR details 

1. Log on to e-Auction Admin application. 
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2. On the menu bar, click Pre Auction and then select View AWR. 
3. Admin module displays the AWR Details screen as shown in the following 

figure. 

 
Figure 90 

4. Select the AWR details by single clicking on respected row. 
5. Click Maintenance tab to view the AWR details.  
6. Admin module displays the AWR Details screen as shown in the following 

figure. 

 
Figure 91 

7. Click Print button to print the AWR details. 
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8. Click Close button to exit from the current screen. 0. 
Note: To view AWR details, you can also double click on the AWR details row. 

 

Exporting AWR Details 
 To export AWR Details 

1. Log on to e-Auction Admin Application. 
2. On the menu bar, click Pre Auction and then select View AWR 
3. Admin module displays the AWR screen as shown in the following figure. 

 
Figure 92 

4. Select the lot by single clicking on respected row. 
5. Click Maintenance tab to view the invoice details.  
6. Admin module displays the AWR Details screen as shown in the following 

figure. 
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Figure 93 

7. Click the Export button. 
8. Admin module displays the Save As dialogue box as shown in the following 

figure. 

 
Figure 94 

9. Select the location of your choice from the Desktop scroll down bar. 
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10. Type the File name. 
11. Click on the Save button. 
12. Admin module displays the message as shown in the following figure. 
  

 
Figure 95 

13. Click OK to export the AWR file 0. 

Maintaining Auction Catalog 
The Auction Catalog would be automatically published from the Kutcha Catalog on 
the Catalog publishing date. The system will generate the lot numbers after the lots 
are mapped to each of the session & before the Auction catalog is published. This lot 
numbers will be sequential.  The auctioneer can view his own lots & the respective lot 
numbers in his My Catalog. Once the Catalog is published, the Auction Admin, 
Manufacturer, Auctioneer and Buyer would be able to view the Auction Catalog. The 
Auction Catalog would be available for the forthcoming and active Sale Programs. 
The stakeholders can view the Auctioneer’s valuation and comments. The published 
catalog shall contain all the lots for which the auctioneer has provided Base Price and 
Reserve Price. If the auctioneer does not provide Base Price or Reserve Price for any 
lot, then that lot shall not form part of published catalog. 

Viewing Auction Catalog Details 
 To view auction catalog details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Pre Auction and then select View Auction Catalog. 
3. Admin module displays the Auction Catalog screen as shown in the following 

figure. 



 

Chapter 3 - Pre Auction 144 
Maintaining Auction Catalog 
  

 
Figure 96 

Field Description 

Season    Select the appropriate season from the 
drop-down list. 

Sale No  Select the appropriate sale no from the 
drop-down list. 

Auction Date  Select the appropriate auction date from 
the date calendar. 

Tea Type  Select the appropriate tea type from the 
down list. 

Category  Select the appropriate category from the 
drop-down list.  

Session Time  Select the appropriate session time from 
the drop-down list. 

Origin   Select the appropriate origin from the 
drop-down list.  

Mark   Select the appropriate mark from the 
drop-down list. 

Grade  Select the appropriate grade from the 
drop-down list. 

 
4. Enter the appropriate details. 
5. Click button to view the Auction Catalog details. 
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6. Admin module displays the refreshed grid list with Auction Catalog details as 
shown in the following figure. 

 
Figure 97 

7. Click Close button to exit from the current screen0.. 

Exporting Auction Catalog Details 
 To export Auction Catalog Details 

1. Log on to e-Auction Admin Application. 
2. On the menu bar, click Pre Auction and then select View Auction Catalog 
3. Admin module displays the Auction Catalog screen as shown in the following 

figure. 
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Figure 98 

4. Select the lot by single clicking on respected row. 
5. Click the Export button. 
6. Admin module displays the Save As dialogue box as shown in the following 

figure. 

 
Figure 99 
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7. Select the location of your choice from the Desktop scroll down bar. 
8. Type the File name. 
9. Click on the Save button. 
10. Admin module displays the message as shown in the following figure. 
  

 
Figure 100 

11. Click OK to export the AWR file 0. 
 

Maintain Pre Auction Status Report  
Pre Auction Status report displays the details of all lots offered on a particular sale 
date by all auctioneers at different stages of auction. 
It will help TAO monitoring the auction activities at each timeline. 
Report gives details at Invoice, AWR, Kutcha Catalog, Auction Catalog stages along 
with valuation entry status for an auctioneer.  

Viewing Pre Auction Status Report  
This section provides a detailed procedure on how to view post auction catalog 
report. 

 To view pre auction status report: 

1. Log on to e-Auction Auctioneer application. 
2. On the menu bar, click Pre Auction and then select Pre Auction Status 

Report. 
3. Auctioneer module displays the Pre Auction Status Report screen as shown in 

the following figure. 
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Figure 101 

 
 

Field Default Value Description 

Season  Current Year  Select the appropriate 
season from the drop-down 
list. 

Sale No  First defined sale no of the 
season 

 Select the appropriate sale 
number from the drop-down 
list. 

 All defined sale nos. of the 
season as defined by TAO. 

Auction Date  First auction date of default 
sale no 

 Select the appropriate 
auction date from the drop-
down list. 

 All sale dates of selected 
sale no as defined by TAO 

Auctioneer  ALL  Select the appropriate 
auctioneer from the drop-
down list. 

 All the auctioneer names 
along with option All. 

 
12. Select the appropriate details. 
1. Click on the Refresh button. 
2. Auctioneer module displays the post auction catalog report based on your 

search criteria. 
3. A sample entry is shown in the following figure.  
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Figure 102 
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Auction 
The Auction Process covers the activities that take place during the auction such as 
Auction Rules, Viewing Price Ticker, Auction Catalog, Bid Parameters, Bidding, Market 
Depth, Viewing Bid Book, Viewing Market Information and Knockdown Process. 

    

 Viewing Live Auction 

 Viewing Bid Book 

 Viewing Market Depth 

 

Viewing Live Auction 
The Auction Admin can view the Live Auction with view-only rights. 

The Auction Admin can view Bid Book, Market Depth and Deal Book during the 
Live Auction. 

 To view Live Auction 

1. Log on to e-Auction Admin application. 
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2. The Admin Application displays the Auction Screen as shown below: 
 

 
Figure 103 

3. The details of the fields present in the screen is explained below: 
 

Field Description 

Season  Displays the Current Season. 

Sale No  Displays the Sale No. in progress 

Auction Date  Displays the Current Date 

Session Time  Displays the Session Duration of the Active Session (if 
any) else the Duration of the next Session 

MBT Timer  Displays the Time remaining for the MBT to get over 

Active Lot Timer  Displays the Time remaining for the Active Lots Cycle 
to get over 

 Replaces the MBT Timer after MBT is over 

Session Timer  Displays the time left for the Active Session to get 
over. 

 
4. The color scheme used in the Admin Module to indicate specific events is 

explained below: 0. 
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Colour Event 

RED  The highlighted lots are Active. 

BLUE  The Broadcast, i.e. BQ and HBP, fields in Blue 
indicated that Bids are coming in that lot. 

TURQUOISE  The Status column with background in Turquoise 
means, the Lot has met or exceeded the reserve 
Price. 

 Visible only in Active Lots. 

 

Viewing Bid Book 
The View Bid Book allows Auction Admin to view all the bids entered by the 
buyers, lot wise. He would also be able to view the list of all the bids for a particular 
lot. 

 To view Bid Book details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Auction and then select View Bid Book. 
3. Admin module displays the Bid Book screen as shown in the following figure. 

 
Figure 104 

Field Description 

Lot No    This field displays the lot number. 
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Field Description 

Mark  This field displays the mark. 

Grade  This field displays the grade. 

Session Time  This field displays the grade. 

 
4. Click Close button to exit from the current screen. 
 

Viewing Market Depth 
The View Market Depth option displays the bid price and the corresponding 
aggregated buying shares for each price level. It displays the top 10 bid prices 
received for lot. The Market depth will be updated as and when bids are updated or 
fresh bids are received. 

 To view Market Depth details 

1. Log on to e-Auction Admin application. 
2. On the e-Auction menu, click Auction and then select View Market Depth 
3. Admin module displays the Market Depth as shown in the following figure. 

 
Figure 105 

4. Click Close button to exit from the current screen. 0. 
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Summary of Tea Sold  
About Summary of Tea Sold 

The Summary of Tea Sold option allows the TAO to view the summary of the tea 
sold during the auction. It contains information such as Lot No, Mark, Grade, Highest 
Bid Price and Highest Bidder. The Summary of Tea Sold gets updated on real time 
basis. 

Viewing Tea Sold Summary 

 To view summary of tea sold 

1. Log on to e-Auction TAO application. 
2. TAO module displays the Auction Catalog screen as shown in the following 

figure. 

 
Figure 106 

3. Click the Summary button at the extreme right of the screen or press F5. 

4. TAO module displays the screen as shown in the following figure. 0. 
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Figure 107 

Note: TAO can double click on the Lot No column to view the lot details. 

Auctioneer Wise Market Summary 
About Auctioneer Wise Market Summary 

The Auctioneer Wise Market Summary option allows TAO to view the information 
regarding the names of all the Auctioneers auctioning their teas during the sale.  

 

Viewing Auctioneer Wise Market Summary 

 To view Auctioneer wise market summary 

1. Log on to e-Auction TAO application. 
2. TAO module displays the Auction Catalog screen as shown in the following 

figure. 
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Figure 108 

3. Click the Summary tab and Following Screen will be opened.  
 

 
Figure 173 

4. Click on any Auctioneer Link. Market Summary for selected Auctioneer will be 
opened. 0. 

 
Figure 109 

1. The TAO will be able to view the Auctioneer wise Market Summary. 

2. This Auctioneer’s Names will be displayed based on the order of sale. 
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3. The summary will be updated for the number of sold and unsold lots and their 

percentages of the total lots offered for sale by each auctioneer. 

4. This summary will display the cumulative total of sold and unsold lots across all 

sessions of each auctioneer. 

5. The Sold % will be calculated as: 

 Sold % = (Amount of Sold Qty) / (Sold Qty + Unsold Qty) 

 The Qty can be either in Kgs, Pkgs or Lots. 

6. The number of sold and unsold lots will be updated with each knockdown cycle in 

each auctioneer’s session. 

7. The summary will be visible throughout a particular sale program.0. 
 

Market Summary 
About Market Summary 

The Market Summary option allows to TAO to view the information regarding how 
much tea is being sold in the session. The Market Summary gets updated on real 
time basis. 

Viewing Market Summary 

 To view market summary 

1. Log on to e-Auction TAO application. 
2. TAO module displays the Auction Catalog screen as shown in the following 

figure. 

 
Figure 110 
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3. Click the Summary tab. 

4. TAO module displays the screen as shown in the following figure. 0. 

 
Figure 111 

Column Configuration 
About Auction Catalog Column Configuration 

The Column Configuration option allows you to configure the column parameters of 
the Auction Catalog as per TAO requirement. 

 To work with column configuration 

1. Log on to e-Auction TAO application. 
2. TAO module displays the Auction Catalog screen as shown in the following 

figure. 

 
Figure 112 

3. Select a column and then click Right Hand side button of the mouse. 
4. TAO module displays the screen as shown in the following figure. 



e-Auction User Manual Admin User Manual 

Chapter 4 - Auction 159 
Viewing Market Depth 

 
Figure 113 

5. Click Frozen option to freeze all the columns. 
6. Click Remove option to remove a particular column from the list. 
7. Click Add/Remove button to add or remove multiple columns.  
8. TAO module displays the screen as shown in the following figure. 

 
Figure 114 

9. Click on the required Column Name Check Box to add it to the columns. 
10. Click on Select All check box, if you want set all the options. 
11. Click Apply button.  
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12. All the columns added shall be visible on the auction catalog screen 

13. Click Cancel button to exit from the current screen. 0. 
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Post Auction 
The Post-Auction process covers the activities that are performed on and/or after 
the date of auction. These activities are related to the settlement process. The 
activities include Viewing Deal Book, Generating Contract Number, Payment 
Mechanism, Generating Delivery Order, and MIS Reports. 

    

 Viewing Deal Book 

 Viewing Contract Note 

 Viewing Delivery Order 

 

Viewing Deal Book 
The Auction Admin has the facility to view all the deals of all the buyers across 
auctioneers. The admin can view all the deals session wise, on the auction day. 

 To view Deal Book 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Post Auction and then select View Deal Book. 
3. Admin module displays the Deal Book screen as shown in the following figure. 
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Figure 115 

 

Field Description 

Season    Select the appropriate season from the 
drop-down list. 

Sale No  Select the appropriate sale no from the 
drop-down list. 

Auction Date  Select the appropriate auction date from 
the date calendar. 

Session Time  Select the appropriate session time from 
the drop-down list. 

Tea Type  Select the appropriate tea type from the 
down list. 

Category  Select the appropriate category from the 
drop-down list.  

Mark   Select the appropriate mark from the 
drop-down list. 

Buyer Name  Select the appropriate buyer Name from 
the drop-down list. 

Lot No & Deal Status  Select the appropriate lot number & Deal 
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Field Description 
Status from the drop-down list. 

4. Enter the appropriate details. 
5. Click Refresh button to view the Deal Book  details 
6. Admin module displays the refreshed grid list with deal book details as shown in 

the following figure. Deal Book will also display Total Packages, Quantity 
Received(Kgs) & Total Value as shown below. 

 
Figure 116 

7. Click Print button to print the deal book details. 
8. Click Export button to export the deal book details. 

9. Click Close button to exit from the current screen. 0. 
 

Deal Cancellation 
In some circumstances if TAO decides to cancel the sale of particular lot it can do the 
same using deal book. 

If lot is knocked down among few buyers then cancellation of deal means, none of 
the buyer will get the lot. 

 To view Deal Book 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Post Auction and then select View Deal Book. 
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3. Admin module displays the Deal Book screen as shown in the following figure. 

 
Figure 117 

4. Enter the appropriate details. 
5. Click Refresh button to view the Deal Book  details 
6. Admin module displays the refreshed grid list with deal book details as shown in 

the following figure. 
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Figure 183 

7. Enter the Remarks against the deal that is to be cancelled. 
8. Click Cancel button. 
9. Admin module displays the message as shown in the following figure. 

 
Figure 184 

 
10. Click Yes button. 
11. Admin module displays the message as shown in the following figure. 

 
Figure 185 
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12. Click OK button to exit from the current screen. 0. 
 
Note: Entering the remarks is mandatory. 
 Deal can be cancelled till buyers prompt date or generation of contract note 
whichever is earlier. 

 

Viewing Contract Note 
Contract Note is a type of a bill indicating the total collectables from the buyer for 
sale on a particular auction date. The contract note details would be available/ 
viewable till the buyer’s prompt date. The Auction Admin can do the following 
activities: 

 Can view all the Contract Notes generated by all the Auctioneers for their Buyers. 

 Can view all the Contract Notes in the list & by default the contract notes for all the 
Buyers for a particular Sale Program will be displayed in the grid. 

 Can view the details of a particular contract note by a click/ keystroke on that contract 
note. 

 Generate contract note as per buyer wise. 

 To view Contract Note Details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Post Auction and then select View Contract Note. 
3. Admin module displays the View Contract Note screen as shown in the 

following figure. 

 
Figure 186 
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Field Description 

Season    Select the appropriate season from the 
drop-down list. 

Buyer Name  Select the appropriate buyer name from 
the drop-down list. 

Sale No  Select the appropriate sale number from 
the drop-down list. 

 
4. Enter the appropriate details. 
5. Admin module displays the refreshed grid list with contract note details as 

shown in the following figure. 

 
Figure 187 

6. Select the required record and click the Maintenance tab to view the additional 
contract note details. 

7. Admin module displays the refreshed grid list with contract note details as 
shown in the following figure. 
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Figure 188 

8. Click Print button to print the contract note details. 
9. Click Close button to exit from the current screen. 
 

Viewing Delivery Order 
The Auction Admin can view the all the Delivery Orders generated by the 
auctioneers. 

 To view Delivery Order details 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Post Auction and then select View Delivery Order. 
3. Admin module displays the View Delivery Order screen as shown in the 

following figure. 



e-Auction User Manual Admin User Manual 

Chapter 5 - Post Auction 169 
Viewing Delivery Order 

  
Figure 189 

Field Description 

Season  Select the appropriate Season from the 
drop-down list. 

Warehouse Code   Select the appropriate warehouse code 
from the drop-down list. 

Buyer Name  Select the appropriate buyer name from 
the drop-down list. 

Sale No  Select the appropriate sale number from 
the drop-down list. 

 
4. Enter the appropriate details. 
5. Click Refresh button to view the delivery order details 
6. Admin module displays the refreshed grid list with delivery order details as 

shown in the following figure. 
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Figure 190 

7. Select the required record and click the Maintenance tab to view the additional 
delivery order details. 

8. Admin module displays the Maintenance Delivery Order screen as shown in the 
following figure. 

  
Figure 191 

9. Click Close button to exit from the current screen. 0. 
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Viewing Bid History 
About Bid History 

The “Bid History” report would enable a user to get top 10 Bids for each lot 

irrespective of whether it’s Sold or Unsold. 

Viewing Bid History 

 To view Bid History details 

1. Log on to e-Auction TAO application. 
2. On the menu bar, click Post Auction and then select Bid History. 
3. TAO module displays the Bid History screen as shown in the following figure. 

 
Figure 192 

Field Description 

Session Time  Select the appropriate session time from the 
drop-down list. 

Lot No.  Select the appropriate Lot No. from the drop 
down list. 

Auctioneer  Select the appropriate auctioneer from the drop-
down list. 
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4. Enter the proper details. 
5. Click Refresh button to view the delivery order details. 
6. TAO module displays the refreshed grid list with Bid History details as shown in 

the following screen. 
7. The Screen will contain two tabs, namely List and Maintenance. 
8. The List tab would populate all the Lots for the session, whereas the Maintenance 

tab would contain the Bid History for the selected Lot. 
9. Double click a Lot in the List Tab, it’s Bid history would be opened in Maintenance 

tab. 
10. The Report would populate data only on the Auction Date. 
11. The Report will be enabled only after all the sessions for the active sale date have 

been completed for the corresponding Auction Centre. 
12. Bid Price entered in Decimals will also be displayed in Bid History 
 

 
Figure 193 
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Report 
In this chapter, you will learn how to search: 

 Post Auction Catalog Report 

 Auctioneer’s Tasting Cum Valuation Report. 

 Auction Catalog Summary 

 Fresh Arrivals (Month Wise) 

 Fresh Arrivals (Based On Tea Production) 

 Tea Available 

 Lots Removed From Kutcha Catalog 

 Buyer Purchase Abstract 

 Manufacturer Sale Abstract 

 Knockdown Lots 

 Unsold Lots 

 Auction Price List 

 Month Sales (TTA Wise) 

 Historical Prices 

 Lots Pending Delivery 

 Lot Types 

 Sales Average Report 

 Outstanding Payment Details 

 Manufacturer Details 

 Summary Reports  

 Bill Contract Summary 

 Bank DO Register  
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Common Features in Report 
There are two common features in Report. They are: 

 Printing 
 Exporting 

 

Printing a Report 
This section provides a detailed procedure on how to print a report. 

 To print a report 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Report and then select any report of your choice from the 

drop-down list. 
3. Admin module displays the report window based on your selection criteria. 
4. A sample entry is shown in the following figure. 
 

 
Figure 194 

 
5. Select/enter the appropriate search criteria. 
6. Click on the Refresh button. 
7. Admin module displays the results based on your selection criteria. 
8. A sample entry is shown in the following figure. 
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Figure 195 

 

9. Click on the Print button. 0. 

Exporting a Report 
This section provides a detailed procedure on how to export a report. 

 To export a report 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Report and then select any report of your choice from the 

drop-down list. 
3. Admin module displays the report window based on your selection criteria. 
4. A sample entry is shown in the following figure. 
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Figure 196 

 
5. Select/enter the appropriate search criteria. 
6. Click on the Refresh button. 
7. Admin module displays the results based on your selection criteria. 
8. A sample entry is shown in the following figure. 
 

 
Figure 197 
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9. Click on the Export button. 
10. Admin module displays the pop-up window as shown in the following figure. 
11. Save As window is displayed, as shown in the following figure. 
 

 
Figure 198 

 
 
12. Select the location of your choice from the Desktop scroll down bar. 
13. Click on the Save button. 
14. File gets saved to the specified location. 
 

 
Figure 199 
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15. You can now open and view the report by clicking on the Open button. 

16. A sample entry is shown in the following figure. 0. 
 

 
Figure 118 

 

Post Auction Catalog Report  
Post Auction Catalog report displays the post auction details of all lots offered on a 
particular sale date by all auctioneers. For example, Buyer name, Deal Price, Deal 
Quantity, and Lot Status. Etc.  

Viewing Post Auction Catalog Report 
This section provides a detailed procedure on how to view post auction catalog report. 

 To view post auction catalog report: 

1. Log on to e-Auction Auctioneer application. 
2. On the menu bar, click Reports and then select Post Auction Catalog Report. 
3. Auctioneer module displays the Post Auction Catalog Report screen as shown 

in the following figure. 
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Figure 119 

 

Field Default Value Description 

Season  Current Year  Select the appropriate 
season from the drop-down 
list. 

Sale No  First defined sale no of the 
season 

 Select the appropriate sale 
number from the drop-down 
list. 

 All defined sale nos. of the 
season as defined by TAO. 

Auction Date  First auction date of default 
sale no 

 Select the appropriate 
auction date from the drop-
down list. 

 All sale dates of selected 
sale no as defined by TAO 

Auctioneer  ALL  Select the appropriate 
auctioneer from the drop-
down list. 

 All the auctioneer names 
along with option All. 

Tea Type  ALL  Select the appropriate tea 
type from the drop-down 
list. 

 Options viz. Leaf, Dust along 
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Field Default Value Description 
with options All. 

Category  ALL 
 

 Select the appropriate 
category from the drop-
down list. 

 Options viz. CTC, Orthodox, 
Darjeeling, Oolong, and 
Green along with option All. 

Session Time  First auction session of 
default auction date 

 Select the appropriate 
session time from the drop-
down list. 

 All sessions of selected sale 
date as defined by TAO 

Status  ALL  Select the appropriate lot 
status from the drop-down 
list. 

 Options viz. sold, unsold 
along with option All. 

 
4. Select the appropriate details. 
5. Click on the Refresh button. 
6. Auctioneer module displays the post auction catalog report based on your search 

criteria. 
7. A sample entry is shown in the following figure. 0. 
 

  
Figure 120 
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Note: Details of a session will be displayed on completion of that session. 

 
 

Auctioneer’s tasting Cum Valuation Report 
 

Viewing Auctioneer’s Tasting Cum Valuation 
Report 
This section provides a detailed procedure on how to view auctioneer’s tasting cum 
valuation report. 

 To view auctioneer’s tasting cum valuation report: 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Reports and then select Auctioneer’s Tasting Cum 

Valuation Report. 
3. Admin nodule displays the Auctioneer’s Tasting Cum Valuation Report 

screen as shown in the following figure. 
 

 
Figure 121 

 

Field Description 

Season  Select the appropriate season from the 
drop-down list. 
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Field Description 

 This field is mandatory. 

Sale No  Select the appropriate sale number from 
the drop-down list. 

 This field is mandatory. 

Auction Date  Select the appropriate auction date from 
the drop-down list. 

 This field is mandatory. 

Auctioneer  Select the appropriate auctioneer from the 
drop-down list. 

 This field is mandatory. 

Tea Type  Select the appropriate tea type from the 
drop-down list. 

 This field is mandatory. 

Category  Select the appropriate category from the 
drop-down list. 

 This field is mandatory. 

 
4. Select the appropriate details and click the Refresh button. 
5. e-Auction displays the Auctioneer’s Tasting Cum Valuation Report page, 

based on your search criteria. 

6. A sample entry is shown in the following figure. 0. 
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Figure 122 

 

Auction Catalog Summary 
In the Auction Catalog Summary report, you can view the report by selecting the 
appropriate season, sale number, and auction date. 

Viewing Auction Catalog Summary 
This section provides a detailed procedure on how to view auction catalog summary 
report. 

 To view auction catalog summary report: 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Reports and then select Auction Catalog Summary 

Report. 
3. Admin module displays the Auction Catalog Summary Report screen as 

shown in the following figure. 
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Figure 123 

Field Description 

Season  Select the appropriate season from the 
drop-down list. 

 This field is mandatory. 

Sale No  Select the appropriate sale number from 
the drop-down list. 

 This field is mandatory. 

Auction Date  Select the appropriate auction date from 
the drop-down list. 

 This field is mandatory. 

  
4. Select the appropriate details and click the Refresh button. 
5. Admin module displays the Auction Catalog Summary results, based on your 

search criteria. 

6. A sample entry is shown in the following figure. 0. 
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Figure 124 

 

Fresh Arrivals (Monthly Wise) 
Fresh arrivals report is based on the tea production entered by the manufacturers, 
moth-wise. In the fresh arrivals report, you can view the report by selecting the 
appropriate season. 

Viewing Fresh Arrivals (Monthly Wise) 
This section provides a detailed procedure on how to view fresh arrivals (monthly 
wise) report. 

 To view fresh arrivals (monthly wise) report: 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Reports and then select Month Wise Arrival of Fresh 

Tea Report. 
3. Admin module displays the Month Wise Arrival of Fresh Tea Report screen 

as shown in the following figure. 
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Figure 125 

 
 

Field Description 

Season  Select the appropriate season from the 
drop-down list. 

 This field is mandatory. 

 
4. Select the appropriate details and click the Refresh button. 
5. Admin module displays the Fresh Arrivals (Monthly Wise) report, based on 

your search criteria. 

6. A sample entry is shown in the following figure. 0. 
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Figure 126 

 

Fresh Arrivals (Based On Tea Production) 

Viewing Fresh Arrivals (Based On Tea Production) 
Report 
This section provides a detailed procedure on how to view fresh arrivals (based on 
tea production) report. 

 To view fresh arrivals (based on tea production) report: 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Reports and then select Fresh Arrival Based on Tea 

Production Report. 
3. Admin module displays the Month Wise Arrival of Fresh Tea Report screen 

as shown in the following figure. 
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Figure 127 

Field Description 

Season  Select the appropriate season from the 
drop-down list. 

 This field is mandatory. 

Month  Select the appropriate month from the 
drop-down list. 

 
4. Select the appropriate details and click the Refresh button. 
5. Admin module displays the Fresh Arrivals (Based On Tea Production) 

report, based on your search criteria. 

6. A sample entry is shown in the following figure. 0. 
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Figure 128 

 

Tea Available 
The auction sessions for all auction dates in a sale program and the time duration of 
each session will be defined based on the quantity of tea available for sale. In the 
Tea Available summary report, you can view the report by selecting the appropriate 
season, sale number, and auction date. 

Viewing Tea Available 
This section provides a detailed procedure on how to view tea available report. 

 To view tea available report: 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Reports and then select Tea Available Report. 
3. Admin module displays the Tea Available Report screen as shown in the 

following figure. 
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Figure 129 

 

Field Description 

Season  Select the appropriate season from the 
drop-down list. 

 This field is mandatory. 

Sale No  Select the appropriate sale number from 
the drop-down list. 

 This field is mandatory. 

Auction Date  Select the appropriate auction date from 
the drop-down list. 

 This field is mandatory. 

Tea Type  Select the appropriate tea type from the 
drop-down list. 

Mark  Select the appropriate mark from the 
drop-down list. 

Auctioneer  Select the appropriate auctioneer from the 
drop-down list. 

 

4. Select the appropriate details and click the Refresh button. 
5. Admin module displays the Tea Available page, based on your search criteria. 

6. A sample entry is shown in the following figure. 0. 
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Figure 130 

 

Lots Removed From Kutcha Catalog 
The Kutcha Catalog would be created automatically for each Sale Program. The 
catalog would be updated for all those AWRs and made available until the Catalog 
closing date for that Sale Program. The Kutcha Catalog would have the list of all the 
invoices and its corresponding lots from the AWR mapped to a Sale Program. 

In the lots removed from Kutcha Catalog, you can view the report by selecting the 
appropriate season, sale number, and auction date. 

Viewing Lots Removed from Kutcha Catalog 
This section provides a detailed procedure on how to view lots removed from the 
Kutcha Catalog report. 

 To view lots removed from the Kutcha Catalog: 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Reports and then select Lots Removed from Kutcha 

Catalog Report. 
3. Admin module displays the Lots Removed from Kutcha Catalog Report 

screen as shown in the following figure. 
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Figure 131 

 

Field Description 

Season  Select the appropriate season from the 
drop-down list. 

 This field is mandatory. 

Sale No  Select the appropriate sale number from 
the drop-down list. 

 This field is mandatory. 

Auction Date  Select the appropriate auction date from 
the drop-down list. 

 This field is mandatory. 

Auctioneer  Select the appropriate Auctioneer from the 
drop-down list. 

 

Manufacturer  Select the appropriate Manufacturer from 
the drop-down list. 

 

 

4. Select the appropriate details and click the Refresh button. 
5. Admin module displays the Lots Removed from the Kutcha Catalog page, 

based on your search criteria. 
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6. A sample entry is shown in the following figure. 0. 

 

Figure 132 

 

Buyers Purchase Abstract 
In the Buyer Purchase Abstract, you can view the report by selecting the appropriate 
season, sale number, and auction date etc. 

Viewing Buyers Purchase Abstract 
This section provides a detailed procedure on how to view buyer purchase abstract 
report. 

 To view buyers purchase abstract: 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Reports and then select Buyer Purchase Abstract. 
3. Admin module displays the Buyer Purchase Abstract screen as shown in the 

following figure. 
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Figure 133 

Field Description 

Season  Select the appropriate season from the 
drop-down list. 

 This field is mandatory. 

Sale No  Select the appropriate sale number from 
the drop-down list. 

 This field is mandatory. 

Auction Date  Select the appropriate auction date from 
the drop-down list. 

 This field is mandatory. 

Tea Type  Select the appropriate tea type from the 
drop-down list. 

Category  Select the appropriate category from the 
drop-down list. 

Buyer  Select the appropriate buyer from the 
drop-down list. 

Auctioneer  Select the appropriate auctioneer from the 
drop-down list. 

 
4. Select the appropriate details and click the Refresh button. 
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5. Admin module displays the Buyers Purchase Abstract page, based on your 
search criteria. 

6. A sample entry is shown in the following figure. 

 
Figure 134 

 0. 

Manufacturer Sale Abstract 
In the Manufacturer Sale Abstract, you can view the report by selecting the 
appropriate season, sale number, and auction date. 

Viewing Manufacturer Sale Abstract 
This section provides a detailed procedure on how to view manufacturer sale abstract 
report. 

 To view manufacturer sale abstract 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Reports and then select Manufacturer Sale Abstract. 
3. Admin module displays the Manufacturer Sale Abstract screen as shown in 

the following figure. 
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Figure 135 

Field Description 

Season  Select the appropriate season from the 
drop-down list. 

 This field is mandatory. 

Sale No  Select the appropriate sale number from 
the drop-down list. 

 This field is mandatory. 

Auction Date  Select the appropriate auction date from 
the drop-down list. 

 This field is mandatory. 

Tea Type  Select the appropriate tea type from the 
drop-down list. 

Category  Select the appropriate category from the 
drop-down list. 

Manufacturer  Select the appropriate manufacturer from 
the drop-down list. 

Auctioneer  Select the appropriate auctioneer from the 
drop-down list. 

4. Select the appropriate details and click the Refresh button. 
5. Admin module displays the Manufacturer Sale Abstract page, based on your 

search criteria. 
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6. A sample entry is shown in the following figure. 

 
 Figure 218  

Knockdown Lots 
The knockdown will start on completion of the Minimum Bidding Time (as configured 
by the Admin). All the bids received for the lots will be arranged and knocked down. 
The system can automatically knockdown the lots which have met or exceeded the 
Reserve Price. In the Knockdown Lots, you can view the report by selecting the 
appropriate season, sale number, auction date, and auctioneer. 

 

Viewing Knockdown Lots 
This section provides a detailed procedure on how to view knockdown lots report. 

 To view knockdown lots: 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Reports and then select Knock Down Lots Report. 
3. Admin module displays the Knock Down Lots screen as shown in the following 

figure. 
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Figure 136 

 

Field Description 

Season  Select the appropriate season from the 
drop-down list. 

 This field is mandatory. 

Sale No  Select the appropriate sale number from 
the drop-down list. 

 This field is mandatory. 

Auction Date  Select the appropriate auction date from 
the drop-down list. 

 This field is mandatory. 

Tea Type  Select the appropriate tea type from the 
drop-down list. 

Mark  Select the appropriate mark from the 
drop-down list. 

Auctioneer  Select the appropriate auctioneer from the 
drop-down list. 

 This field is mandatory. 

 

4. Select the appropriate details and click the Refresh button. 
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5. Admin module displays the Knockdown Lots page, based on your search 
criteria. 

6. A sample entry is shown in the following figure. 0. 
 

 
Figure 137 

 

Unsold Lots 
Lots that did not receive a single bid or received bids below the reserve price set by 
the auctioneer would be termed as unsold lots. Unsold Lots report can be viewed by 
selecting the appropriate season, sale number, auction date, auctioneer, and tea 
type. 

Viewing Unsold Lots 
This section provides a detailed procedure on how to view unsold lots report. 

 To view unsold lots: 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Reports and then select Unsold Lots Report. 
3. Admin module displays the Unsold Lots screen as shown in the following 

figure. 
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Figure 138 

 

Field Description 

Season  Select the appropriate season from the 
drop-down list. 

 This field is mandatory. 

Sale No  Select the appropriate sale number from 
the drop-down list. 

 This field is mandatory. 

Auction Date  Select the appropriate auction date from 
the drop-down list. 

 This field is mandatory. 

Tea Type  Select the appropriate tea type from the 
drop-down list. 

 This field is mandatory. 

Mark  Select the appropriate mark from the 
drop-down list. 

Auctioneer  Select the appropriate auctioneer from the 
drop-down list. 

 This field is mandatory. 

 
4. Select the appropriate details and click the Refresh button. 
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5. e-Auction displays the Unsold Lots report, based on your search criteria. 

6. A sample entry is shown in the following figure. 0. 
 

 
Figure 139 

Auction Price List 
In the Auction Price List, you can view the report by selecting the appropriate season, 
sale number, auction date, and session time. 

Viewing Auction Price List 
This section provides a detailed procedure on how to view auctioneer’s tasting cum 
valuation report. 

 To view auction price list: 

1. Log on to e-Auction Admin module. 
2. On the menu bar, click Reports and then select Auction Price List Report. 
3. Admin module displays the Auction Price List screen as shown in the following 

figure. 
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Figure 140 

Field Description 

Season  Select the appropriate season from the 
drop-down list. 

 This field is mandatory. 

Sale No  Select the appropriate sale number from 
the drop-down list. 

 This field is mandatory. 

Auction Date  Select the appropriate auction date from 
the drop-down list. 

 This field is mandatory. 

Auctioneer  Select the appropriate auctioneer from the 
drop-down list. 

Session Time  Select the appropriate session time from 
the drop-down list. 

 This field is mandatory. 

 
4. Select the appropriate details and click the Refresh button. 
5. Admin module displays the Auction Price List report, based on your search 

criteria. 

6. A sample entry is shown in the following figure. 0. 
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Figure 141 

 

Monthly Sales (TTA Wise) 
In the Monthly Sales (TTA Wise), you can view the report by selecting the 
appropriate season and month. 

Viewing Monthly Sales (TTA Wise) 
This section provides a detailed procedure on how to view monthly sales (TTA Wise) 
report. 

 To view monthly sales (TTA Wise): 

1. Log on to e-Auction Admin module. 
2. On the menu bar, click Reports and then select Monthly Sales (TTA wise) 

Report. 
3. Admin module displays the Monthly Sales (TTA wise) screen as shown in the 

following figure. 
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Figure 142 

 

Field Description 

Season  Select the appropriate season from the 
drop-down list. 

 This field is mandatory. 

Month  Select the appropriate month the drop-
down list. 

 

4. Select the appropriate details and click the Refresh button. 
5. Admin module displays the Monthly Sales (TTA Wise), based on your search 

criteria. 

6. A sample entry is shown in the following figure. 0. 
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Figure 143 

 

Historical Prices 
In the Historical Prices report, you can view the report by selecting the appropriate 
season, sale number, auction date, and session time. 

Viewing Historical Prices 
This section provides a detailed procedure on how to view historical prices report. 

 To view historical prices: 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Reports and then select Historical Prices Report. 
3. Admin module displays the Historical Prices screen as shown in the following 

figure. 
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Figure 144 

 

Field Description 

Season  Select the appropriate season from the 
drop-down list. 

 This field is mandatory. 

Sale No  Select the appropriate sale number from 
the drop-down list. 

 This field is mandatory. 

Auction Date  Select the appropriate auction date from 
the drop-down list. 

 This field is mandatory. 

Tea Type  Select the appropriate tea type from the 
drop-down list. 

Mark  Select the appropriate mark from the 
drop-down list. 

Auctioneer  Select the appropriate auctioneer from the 
drop-down list. 

Session Time  Select the appropriate session time from 
the drop-down list. 

 This field is mandatory. 
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Field Description 

Grade  Select the appropriate grade from the 
drop-down list. 

 

4. Select the appropriate details and click the Refresh button. 
5. Admin module displays the Historical Prices report, based on your search 

criteria. 

6. A sample entry is shown in the following figure. 0. 
 

 
Figure 145 

 

Lots Pending Delivery 
In the Lot Pending Delivery report, you can view the report by selecting the 
appropriate season, sale number, and auction date. 

Viewing Lots Pending Delivery  
This section provides a detailed procedure on how to view lot pending delivery report. 

 To view lots pending delivery report: 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Reports and then select Lots Pending Delivery. 
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3. Admin module displays the Lots Pending Delivery screen as shown in the 
following figure. 

 
Figure 146 

Field Description 

Season  Select the appropriate season from the 
drop-down list. 

 This field is mandatory. 

Sale No  Select the appropriate sale number from 
the drop-down list. 

 This field is mandatory. 

Auction Date  Select the appropriate auction date from 
the drop-down list. 

 This field is mandatory. 

Ware House  Select the appropriate warehouse from 
drop-down list. 

 This field is mandatory. 

Auctioneer  Select the appropriate auctioneer from 
drop-down list. 

 This field is mandatory. 

 
4. Select the appropriate details and click the Refresh button. 
5. Admin module displays the Lots Pending Delivery page, based on your search 

criteria. 
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6. A sample entry is shown in the following figure. 

 
Figure 147 

Lot Types  
In the Lot Types report, you can view the report by selecting the appropriate season, 
sale number, and auction date. 

Viewing Lot Types 
This section provides a detailed procedure on how to view lot types report. 

 To view lot types report: 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Reports and then select Lot Types Report. 
3. Admin module displays the Lot Types screen as shown in the following figure. 
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Figure 148 

 

Field Description 

Season  Select the appropriate season from the 
drop-down list. 

 This field is mandatory. 

Sale No  Select the appropriate sale number from 
the drop-down list. 

 This field is mandatory. 

Auctioneer  Select the appropriate auctioneer from the 
drop-down list. 

Auction Date  Select the appropriate auction date from 
the drop-down list. 

 This field is mandatory. 

 

4. Select the appropriate details and click the Refresh button. 
5. Admin module displays the Lot Types report, based on your search criteria. 

6. A sample entry is shown in the following figure. 0. 
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Figure 149 

Sales Average Report 
In the Sales Average Report, you can view the report by selecting the appropriate 
season and month. 

Viewing Sales Average Report 
This section provides a detailed procedure on how to view sales average report. 

 To view sales average report: 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Reports and then select Sales Average Report. 
3. Admin module displays the Sales Average screen as shown in the following 

figure. 
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Figure 150 

 

Field Description 

Season  Select the appropriate season from the 
drop-down list. 

 This field is mandatory. 

Month  Select the appropriate month from the 
drop-down list. 

 

4. Select the appropriate details and click the Refresh button. 
5. Admin module displays the Sales Average Report page, based on your search 

criteria. 

6. A sample entry is shown in the following figure. 0. 
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Figure 151 

Buyer Outstanding Payment Details 
In the Buyer Outstanding Payment Details, you can view the report by selecting the 
appropriate Season, Sale No and Sale Date. 

Viewing Buyer Outstanding Payment Details 
This section provides a detailed procedure on how to view Buyer Outstanding 
Payment Details. 

 To view Buyer Outstanding Payment details: 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Reports and then select Buyer Outstanding Payment 

Details Report. 
3. Admin module displays the Buyer Outstanding Payment Details screen as 

shown in the following figure. 
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Figure 152 

Field Description 

Season  Select the appropriate season from the 
drop-down list. 

 This field is mandatory. 

Sale No  Select the appropriate month from the 
drop-down list. 

Sale Date  Select the appropriate month from the 
drop-down list. 

 
4. Select the appropriate details and click the Refresh button. 
5. Admin module displays the Buyer Outstanding Payment Details page, based on 

your search criteria. 
6. A sample entry is shown in the following figure. 
 



e-Auction User Manual Admin User Manual 

Chapter 6 - Report 215 
Manufacturer Details 

 

Figure 153 

Manufacturer Details 
In the Manufacturer Details report, you can view the report by entering the 
appropriate Teaboard Registration (R.C.) No. 

Viewing Manufacturer Details 
This section provides a detailed procedure on how to view Manufacturer Details 
report. 

 To view Manufacturer Details report: 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Reports and then select Manufacturer Details Report. 
3. Admin module displays the Manufacturer Details Report screen as shown in 

the following figure. 
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Figure 154 

Field Description 

Teaboard Registration 
(R.C.) No. 

 Enter the appropriate Teaboard 
Registration (R.C.) No. 

  
4. Enter the appropriate details and click the Refresh button. 
5. Admin module displays the Manufacturer Details results, based on your 

search criteria. 

6. A sample entry is shown in the following figure. 0. 
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Figure 155 

Bill Contract Summary 
In the Bill Contract Summary, you can view the report by selecting the appropriate 
Season and Sale No. 

Viewing Bill Contract Summary 
This section provides a detailed procedure on how to view Bill Contract Summary. 

 To view Bill Contract Summary: 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Reports and then select Bill Contract Summary Report. 
3. Admin module displays the Bill Contract Summary screen as shown in the 

following figure. 
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Figure 156 

Field Description 

Season  Select the appropriate season from the 
drop-down list. 

 This field is mandatory. 

Sale No  Select the appropriate month from the 
drop-down list. 

Tea Type  Select the appropriate Tea Type from the 
drop-down list. 

Auctioneer   Select the appropriate Auctioneer from the 
drop-down list. 

 
4. Select the appropriate details and click the Refresh button. 
5. Admin module displays the Bill Contract Summary page, based on your 

search criteria. 
6. A sample entry is shown in the following figure. 
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Figure 157 

Bank DO Register 
In the Bank DO register, you can view the report by selecting the appropriate Season 
and Sale No. 

Viewing Bank DO Register 
This section provides a detailed procedure on how to view Bank DO Register. 

 To view Bank DO register: 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Reports and then select Bank DO Register Report. 
3. Admin module displays the Bank DO Register screen as shown in the following 

figure. 
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Figure 158 

Field Description 

Season  Select the appropriate season from the 
drop-down list. 

 This field is mandatory. 

Sale No  Select the appropriate Sale No from the 
drop-down list. 

Tea Type  Select the appropriate Tea Type from the 
drop-down list. 

Auctioneer   Select the appropriate Auctioneer from the 
drop-down list. 

 

4. Select the appropriate details and click the Refresh button. 
5. Admin module displays the Bank DO register page, based on your search 

criteria. 
6. A sample entry is shown in the following figure. 
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Figure 159 
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Miscellaneous 
In this chapter, you will learn about: 

 Notifications 

 Publish Catalog 

 

Chapter  

5 
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Notifications 
Notifications are the notification messages sent by the system administrator 
regarding notifications about auction, bidding, pricing, etc. 

Viewing Notifications 
This section provides a detailed procedure on how to view notifications. 

 To view notifications: 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Miscellaneous and then select Notification screen. 
3. Admin module displays the Notifications screen as shown in the following 

figure. 
4. Select the Notifications. 

 
Figure 160 

 

Field Description 

Auctioneer  Select the appropriate auctioneer from the 
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Field Description 

drop-down list. 

Buyer  Select the appropriate buyer from the 
drop-down list. 

Manufacturer  Select the appropriate manufacturer from 
the drop-down list. 

Message Area  Type the message in this text box. 

 
5. Enter the appropriate information. 
6. Click Refresh to view notification details. 
7. Admin module displays the Notifications screen as shown in the following 

figure. 

 
Figure 161 

8. Click Close button to exit from the current screen.0.. 
 

Viewing System Messages 
This section provides a detailed procedure on how to view system messages. 
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 To view system messages: 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Miscellaneous and then select Notification screen. 
3. Admin module displays the window as shown in the following figure. 
 

 
Figure 162 

 
4. Select System Messages. 
5. Admin module displays the System Messages page, as shown in the following 

figure.  
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Figure 163 

6. Click Close button to exit from the current screen.0. 
 

Publish Catalog 
If TAO fails to define the sessions before catalog, publishing date system will not 
generate forthcoming auction catalog. 

In this case, TAO can define the session after publishing date and can publish the 
catalog using this screen. 

Viewing Publishing Catalog 
This section provides a detailed procedure on how to publish the catalog. 

 To publish the catalog: 

1. Log on to e-Auction Admin application. 
2. On the menu bar, click Miscellaneous and then select Publish Catalog option. 
3. Admin module displays the Publish Catalog screen as shown in the following 

figure. 
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Figure 164 

4. Select the appropriate Season and Sale No. 
5. Click on Publish Catalog button. 
6. Admin module displays the screen as shown in the following figure. 
 

 
Figure 165 

 
7. Click on Yes button. 
8. Admin module displays the screen as shown in the following figure. 
 

 
Figure 166 

 

Note: TAO can publish the catalog till a day prior to the first sale date of a sale 
program. 

 
 
 
 
 
 
 
 


